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WHAT WE ARE 
COVERING TODAY

Understanding Third- Party Sick and Pay Statements 

2026 Year-End Payroll Checklist

Understanding Oregon Equivalent Plan benefit payments

Recognize Year-End reporting  deadlines

Roles and Responsibilities

Xenium TPA offerings



THIRD-PARTY SICK 
DEFINITION AND 
RECOGNIZING 
STATEMENTS Short-term disability (STD)

Long-term disability (LTD)
Paid Family leave benefits (PFML)
Oregon Equivalent Plan bene fitsWage replacement paid to an employee by an 

insurance carrier, disability provider, or leave 
administrator rather than directly through the 
employer's payroll.

COMMON EXAMPLES
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ROLES AND RESPONSIBILITIES

CLIENT
• Notify Xenium when an employee begins 

receiving Third-Party Sick Pay benefits
• Provide eligibility and employee 

information to the carrier, as required
• Forward carrier statements and reporting 

documents to Xenium
• Review payroll reports and year-end 

reporting for accuracy

INSURANCE CARRIER
Determine employee eligibility and administer 
benefits
Calculate and pay Third-Party Sick Pay benefits
Determine and communicate tax treatment and 
withholding responsibilities
Provide timely and accurate benefit payment 
statements
Supply year-end reporting information and 
required tax documentation
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XENIUM’S ROLE AND 
RESPONSIBILITIES

XENIUM PAYROLL & TAX TEAM
Process payroll adjustments based on carrier-
provided information
Apply tax treatment and withholding as 
determined by the carrier
Fund and remit employer tax liabilities, when 
applicable
Coordinate W-2 reporting and reconciliation
Resolve discrepancies using carrier statements 
and available documentation

Key Takeaway: The insurance carrier determines 
benefit payments and tax treatment. Xenium relies on 
timely and accurate carrier reporting to process payroll 
adjustments, tax reporting, and year-end W-2 
compliance.



PAYROLL CHECK 
JOURNAL AND 
VOUCHER REVIEW

PAYROLL VOUCHER

PAYROLL CHECK JOURNAL REPORT

A $0.00 net is expected when the carrier already paid the employee.
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OREGON 
EQUIVALENT PLAN
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MANAGING EMPLOYEES OREGON PAID LEAVE

Does employer allow 
for employees be 
allowed to supplement 
their benefits with PTO 
or Sick time?

Alerting your Payroll 
Specialist of Leave so 
Xenium can enter a 
Status Changes for 
employees to LOA 
(Leave of Absence)

Reach out to carrier 
once leave has ended 
to ensure benefits 
match up with LOA. 

Pass along all 
benefit statements 
for entry by Xenium



2026 YEAR-END 
CHECKLIST

QUARTERLY REVIEWS (Ongoing)
Xenium
• Enter all Third-Party Sick information received prior 

to quarterly filings

• Process related payroll and tax adjustments

Client payroll manager
• Review payroll vouchers and check journals

• Verify entries are accurate and complete

• Report discrepancies promptly

KEY TAKEAWAY

DECEMBER
Client payroll manager
Deadline: Monday, December 14
Submit all Third-Party Sick statements received to date

Confirm all leave activity has been reported

Xenium processes all submitted information for year-end reporting

Request annual summary statements from carriers

JANUARY
Review employee W-2s for Third-Party Sick reporting

Encourage employees to review their W-2s as well

Report any discrepancies immediately

Complete any necessary corrections and filings

Retain supporting documentation

Xenium is responsible for entering and reporting Third Party Sick information received. Clients and employees are 

responsible for reviewing payroll reports and W-2s to confirm all benefits have been reported accurately.
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XENIUM TPA 
OFFERINGS

Reach out to Client Success or your HR 
Business Partner if you are interested in 
hearing about our TPA Services

For clients who use Xenium as their Third-
Party administrator, Xenium supports short-
term disability and equivalent PFML plans
by:
• Managing the employer portion of the 

claims process
• Initiating employer claim documentation 

when a leave need is identified
• Providing employment and payroll 

information requested by the carrier
• Supplying monthly payroll data used to 

calculate plan billing
• Supporting monthly or quarterly billing, 

depending on the plan

XENIUM’S TPA OFFERINGS
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YEAR END 
CHECKLIST
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ANY QUESTIONS?

Get our free resources

Blog: xeniumhr.com/blog
Podcast: xeniumhr.com/podcasts
Webinars: xeniumhr.com/webinars

7401 SW Washo Court, Suite 200 Tualatin, OR 97062

XeniumHR.com
info@xeniumhr.com

503-612-1555

Contacts for support- Payroll Tax, HR Business 
Partners for TPA Offerings 
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